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LPS Student Calendar
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Graduation Dates

Tuesday, May 18, 2027 - Yankee Hill
Wednesday, May 19, 2027 - Independence Academy

Thursday, May 20, 2027 - Bryan Community

At Pinnacle Bank Arena - May 21-23, 2027
Fri: LHS | Sat: LNS, LNW, LSE, LNE | Sun:LSW, LSB, EHS

Calendar Options for Families: The Lincoln Public Schools District understands and appreciates that our community has a wide variety of rich
and varied religious celebrations and observances. In the event families recognize these holidays, parents should notify schools. Students
will be given excused absences and allowed reasonable opportunities to make up any schoolwork missed.

Note: Changes to the calendar may occur as a result of inclement weather or other circumstances. If sufficient school time is lost as a result
of calendar changes, and it brings the total number of school hours for the year below the state minimum requirements, the Superintendent
will implement a plan for making up this time, which may require additional minutes added to the day, additional days added to the calendar,
days previously identified as non-student days re-scheduled as student days, or other appropriate calendar or schedule measures.
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Gifted Facilitator
Cara Walz
School Nurse

Ashley Gregory

questions, please feel free to give us a call.

Intent of this Handbook

This handbook is intended to be used by students, parents and staff as a guide to the rules, regulations, and
general information about Lincoln Public Schools and Lefler Middle School. Each student is responsible for
becoming familiar with the handbook and knowing the information contained in it. Parents are encouraged
to use this handbook as a resource and to assist their child in following the rules contained in this handbook.

Although the information found in this handbook is detailed and specific on many topics, the handbook is
not intended to be all encompassing so as to cover every situation and circumstance that may arise during
any school day, or school year. This handbook does not create a "contract." The administration reserves the
right to make decisions and make rule revisions at any time to implement the educational program and

to assure the well being of all students. The administration will be responsible for interpreting the rules
contained in the handbook. Should a situation or circumstance arise that is not specifically covered in this
handbook, the administration will make a decision based upon all applicable school district policies, and
state and federal statutes and regulations.

The LPS Important Information Booklet provides additional information about Lincoln Public Schools
procedures and policies. This handbook can be found on the Parent Center at LPS.org. It contains
information regarding various district programs and services as well as forms to apply for services. The
LPS Important Information booklet should also be reviewed carefully.

N



https://www.lps.org/

T Q)
Daily Schedule

6TH GRADE SCHEDULE 7TH GRADE SCHEDULE 8TH GRADE SCHEDULE
BLOCK 1 Homeroom 8:00-8:12 Homeroom 8:00-8:12
Homeroom 8:00-8:12
Humanities 8:12-10:20 Period 1 8:14-9:04 Period 1 8:14-9:04
Or
Science 8:12-9:05 Period 2 9:08-9:58 Period 2 9:08-9:58
Math 9:05-10:20
Period 3 10:02-10:52 Period 3 10:02-10:52
BLOCK 2
Humanities 10:24-1:12 Period 4 10:56-11:46 Period 4 10:56-11:46
Or
Math 10:24-11:15 Lunch 11:50-12:20 Period 5 11:50-12:40
Lunch 11:15-11:50
Math 11:50-12:20 Period 5 12:22-1:12 Lunch 12:44-1:14
Science 12:20-1:12
Period 6 1:16-2:06 Period 6 1:16-2:06
Period 6 1:16-2:06
Period 7 2:10-3:00 Period 7 2:10-3:00
Period 7 2:10-3:00

*Please note: tardy bell rings at 8:00. Students are to be in class by 8:00.

Arrival at School

Students are expected to arrive at school between 7:45 a.m. and 8:00 a.m. Prior to that time, no supervision
is available. Students may enter at 7:54 a.m. On days of inclement weather, when deemed necessary,
students will be permitted to enter the building. Students will enter through their assigned areas only.

Students riding the StarTran bus to school should arrive after 7:30 a.m. Making the 7:15 a.m. connection
downtown allows plenty of time to arrive. Students may not take an earlier bus.

Students eating breakfast should arrive after 7:45 a.m. Only students who are eating Grab & Go breakfast
will be allowed in the school at this time. Other students will wait until 7:54 a.m. to enter. Students will
wait to eat their Grab & Go breakfast until they are seated in their Homeroom at 8:00 a.m.

Students arriving on time are expected to be in Homeroom on time. If students are observed in the halls
and have time to get to homeroom they will be counted as tardy and assigned lunch detention.

N




Students are assigned to wait in the following areas before school:
» 6th grade - door #15 (furthest south doors on the east side of the building);
e 7th grade — main entrance;
« 8th grade - door #16.

Students are not to wait or hang out in any other area.

Dismissal from School

The following dismissal procedures have been implemented to facilitate a safe and orderly close to the
school day.

Students will be dismissed at 3:00 p.m. Upon dismissal, students must leave the school grounds and
proceed home. All students must be on their way home, with a staff member, or in an approved activity by
3:05 p.m. Supervision is not available after 3:10 p.m.

Students who ride the StarTran bus home from school are to wait near the stoplight with Lefler school
staff. The StarTran bus does not arrive until approximately 3:25 p.m. It is not appropriate to roam the
neighborhood and catch the bus at an alternative location.

Pick-Up Policy During the School Day

In order to help ensure students are safe when leaving Lefler during the school day, we ask the following
of parents/guardians:

¢ We ask that rides wait to have students released from class until they are in the parking lot. This will
maximize the amount of time spent in class. It may take time to call a classroom, have a student gather
their materials and check out in the office, so planning ahead to arrive a little early is encouraged.

* We ask that rides wait to have students released from class until they are in the parking lot. This will
maximize the amount of time spent in class. It may take time to call a classroom, have a student gather
their materials and check out in the office, so planning ahead to arrive a little early is encouraged.

 Students should be picked up on the north side of Lefler in the staff parking lot (near Valley Road).
Once students check out in the main office, they will be escorted to Door #5 to meet their ride.

Approved After-School Activities

Students are encouraged to work with staff members or participate in an activity program after school.
Activities begin immediately after school. Students will not be able to enter these activities after 3:05
p.m. without an approved pass. Approved activities include: working with a teacher; participating in a
school-sponsored club; participating in the YMCA after-school program; participating in school-sponsored
intramurals; attending Homework Zone in the Media Center (the Media Center closes at 4:00 p.m.).

The YMCA sponsors an after-school Community Learning Center (CLC) program each school day from 3:00-
5:30 p.m. There will be no CLC programming offered the first week or last week of school, on non-school days,
on Parent-Teacher Conference dates, or when school is canceled due to weather. Contact 402-318-2722 for
more information. You can register online for the CLC program by going to Lefler.LPS.org and clicking on

the "CLC and Clubs” link.
N\
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Dismissal from After-School Activities

Students staying after school with teachers or for Lefler club activities are expected to leave school
immediately at the conclusion of their activity. If a student must wait for a ride, they are to wait on the
benches outside the main office. Students should be picked up no later than 4:00 p.m. There will not be
supervision outside nor will there be phones available after 4:00 p.m. when the office closes.

Students participating in special activities or clubs that conclude after 4:00 p.m. will be supervised by the
participating sponsor in an area designated by the sponsor until rides arrive. Parents are asked to pick up
students at the dismissal time of the program. Students walking home are to leave immediately at the
conclusion of the activity. Students participating in the YMCA program must follow the program’s specific
dismissal plan. More information can be obtained by calling 402-318-2722.

Breakfast/Lunch Program
(See insert - ALL breakfast/lunch is FREE this year)

Students have the choice of selecting a cold breakfast
(ex: cereal and mini breakfast bar) or hot breakfast (ex:
breakfast pizza) plus receive 100% fruit juice, low fat
milk and optional ¥ c serving of fruit. A school lunch
consists of a choice of two or more hot entrees, chef
salad or meatless entrée plus a salad, vegetable, fruit
and milk.

* Purchase of a carton of cow’s milk is 50 cents.

» Breakfast is served as a Grab & Go style. Hot and
cold Grab & Go options will be provided.

¢ Lunch is scheduled during the extended fifth period.
Well-balanced meals are available in the cafeteria
each day.

e Lunch rules include:
1. compost all litter;
2. return all trays and utensils to dishwashing area;
3. leave tables and floor clean;
4. eat all food in the cafeteria;
5. act appropriately in the lunchroom; and
6. once seated, stay seated until finished and ready to clean up your area and be dismissed.

« An online payment option is available for paying for extra food items by following the My School
Bucks link under Buy School Meals at LPS.org. A transaction fee will be charged. Students may also
bring cash or checks to deposit in their meal account or they may use cash for extra purchases at
school. Deposits can be made any day from 7:30-8:00 a.m. in the cafeteria.

« Students are not allowed to bring in commercial food or have food delivered to school. Parents bringing in
commercial food can eat with their own student/s. Please call the main office in advance to arrange a place

for lunch if bringing in outside food.
N\




Leaving Campus at Noon

The campuses of middle schools in Lincoln are closed at lunchtime. Students are not permitted to leave
the school campus except by approval through the office. If a student does leave the grounds without prior
approval, parents will be contacted and disciplinary consequences will result.

We discourage parents from taking their child away from school for lunch, as it often results in missed
class time. We will not allow parents to take someone else’s child to lunch.
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LPS Best Practices for Communicating Grades
for Students and Parents

For information on Best Practices for Communicating Grades please refer to the Student Services section
of the Important Information Booklet (1I1B). The IIB can be found on our website at: LPS.org.

For the updated version, go to LPS.org, and type YSOX
into the search box. (the "0O" is a letter)

Parent-Teacher Conferences

Each semester, parents will be invited to attend a parent-teacher conference. Conferences between
parents and teachers at the middle level are considered supplementary to the written reporting system.
Parents are urged to contact teachers throughout the year to check on their child's progress in courses that
are of special concern to them.

The boftom fine is... “not doing work is not OK”
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Attendance

For information on Attendance please refer to the Student Services section of the Important Information
Booklet (IIB). The IIB can be found on our website at: LPS.org.

Reporting a Student Absence

If a student will be absent from school, we ask a parent or guardian to call the school office at 402-436-
1215 before 8:30 a.m. If we do not hear from a parent, we will attempt to make contact during the day. If a
contact has not been made on the day of the absence, it is necessary for a parent/guardian to send a note
with the student on the day of return which states the cause of the absence. Student absence reports are
available to parents any time, via the Synergy system.

Participation in Activities

If a student is absent during the school day, he/she/they will not be allowed to participate in school
programs and activities held that day or evening. This is also true if a student is assigned to in-school
suspension or is suspended from school.

Health and Dental Appointments

Although it is preferred that health and dental appointments not be scheduled during school hours,
students may need to be excused to keep appointments which can only occur during the school day. Prior
to the start of the school day the student should have the office issue a health or dental absence excuse.
A student returning from an appointment must report to the office. Phone calls to excuse students during
the day should be made as early in the day as possible.

Make-up Work

Students who have had an excused absence will be allowed a reasonable time to make up their class work.
Each teacher will explain his/her specific make-up procedures to students during the first few days of
school. A parent of a student who is absent more than three days and is expected to continue being absent
for several more days, may call the school office to request assignments or make-up work and to arrange
to pick up the books and assignments from the office. If a student wants assignments after day one or two,
he/she may call a friend to get those assignments.

The school staff will support the student's initiative to make up work. However, it is very important to
understand that often there is no way to recreate an equivalent experience for what was missed in class.

N
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Tardy Policy and Procedure

Students are expected to be at school and in their classrooms on time. Being tardy to any class is a
disruption to the learning environment. Advisory classes begin at 8:00 a.m. The following steps will be
taken if students are tardy to school or any class throughout the day. Tardies will start over at semester.

1-3 TARDIES

1. Problem-solving sheet (Called POP) filled out in the tardy room before going to lunch.
2. Parent will receive an automated notification reporting tardy.

3RD TARDY

Parent will receive an additional automated notification reporting 3rd tardy.

4-10 TARDIES
1. Problem-solving sheet filled out, student will eat lunch in the tardy room and stay the full lunch
period.

2. Parent will receive automated notifications reporting tardy.

10 OR MORE TARDIES

1. Will stay after school with an administrator for 1.5 hours each tardy.
2. Parent Meeting

3. Parent will receive automated notifications reporting tardy

The bottom (ine is... ‘Attendance Matters!”

Withdrawals and Transfers

When a student leaves the city or moves from one school to another within the city of Lincoln, advance
notice of at least one day is needed so the school can prepare a withdrawal form that includes information
about courses and progress in those courses. The withdrawal form is to be taken to the receiving school.
Other school records will be sent through the mail to the receiving school.

Change of Address or Phone Number

Parents should keep the school informed of address, telephone number, and email changes. Please call us
with these changes or send a note.




Emergency Contacts

All students should have emergency contact numbers in Synergy in case the student is injured or becomes
ill and the parent/guardian cannot be reached.

Student Wellness

SLEEP

Students are encouraged to get between 7 - 9 hours of sleep each school night in order to be well-rested
for learning.

BREAKFAST

A well-balanced breakfast will get student brains activated and ready for learning. Grab and Go breakfast
is offered every school day and students are allowed time in their Homeroom to eat. Both hot and cold
options are available at all lines daily.

LUNCH

A hot lunch is available at school daily. Students wishing to pack a lunch from home are allowed to do

so. Please refrain from bringing treats for others in your sack lunch. If a student is having outside lunch
provided on a special day, i.e. birthday, students will be provided a separate place for eating due to federal
hot lunch guidelines.

EXERCISE

Most students are enrolled in PE class every other day. Physical activity outside of school is also
encouraged by participating in intramural sports during the school year. Students do need tennis shoes for
their PE class. If you are unable to provide appropriate shoes, please contact our PE teachers, the nurse’s
office or your grade level counselor.
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Physical Examinations

For information on Physical Examinations please refer to the Health Services section of the Important
Information Booklet (I1B). The 11B can be found on our website at: LPS.org.

Immunizations

For information on Immunizations please refer to the Health Services section of the Important Information
Booklet (IIB). The 1IB can be found on our website at: LPS.org.

Student Medications

For information on Guidelines for Administering Medication please refer to the Health Services section of
the Important Information Booklet (IIB). The 1IB can be found on our website at: LPS.org.

Nurse

A student who becomes ill at school must fill out an e-pass to see the nurse. Only students with
emergencies will be received in the health office without a properly signed pass. In case of accident or
illness the nurse or other office personnel will tend to the need. A parent will be notified immediately in
serious cases. No ill student is allowed to leave the school premises unless he/she checks out through the
health office. Students should use only the health office phone (not classroom or personal phones) to call
home concerning an illness.

Accident Insurance

The schools do not carry any type of accident insurance for students. However, a low- cost group-

type accident insurance policy is made available to parents. A brochure explaining that policy and an
application form are made available to students at the beginning of the school year. The school acts only
as a public service carrier for this insurance and is not involved in its sales or regulations.
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Rules and Regulations

Referral to Administration

When a student violates a school rule, he/she/they may be referred to the administration. Lefler
administrators will investigate the incident and determine the appropriate course of action. Consequences
may include: administrative conference, student contract, parent conference, detention, restitution,
community service, in-school suspension, suspension from school, and/or a referral to Student Services for
possible expulsion.

Possession and Use of Tobacco/Vaping Items /Alcohol and Drugs

Possession or use of tobacco, vaping items, alcohol, or drugs by students in any form on school premises is
a violation of school district policy. Students in violation will be suspended and police will be contacted if
a violation of law has also occurred.

Fighting

Fighting among students can have a broad range of causes and effects, but is always inappropriate. Students
involved in a fight at Lefler will be suspended. Students who assist in inciting others to fight may suffer the
same consequences as those who actually fight. Students fighting off school grounds may also be suspended.
The police may be contacted and students may be cited for disturbing the peace and/or assault.

Use of Inappropriate Language and Gestures

In an environment where respect is being shown to one another, the use of profanity or racially denigrating
language is out of place. Staff members at Lefler attempt to help students use only language that

is appropriate in a school setting. Some words used and allowed in the public sector are considered
inappropriate at school. Depending upon the circumstance, use of profanity or other inappropriate language or
gestures may result in disciplinary consequences. Students who direct profanity at any staff member may be
suspended until a parent conference can be held. Profane or abusive language or conduct includes, but is not
limited to, that which is commonly understood and intended to be derogatory toward a group or individual.

Bullying

For information on Bullying please refer to the Student Services section of the Important Information
Booklet (IIB). The IIB can be found on our website at: LPS.org.
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Sexual Harassment

Sexual harassment has been defined as unwelcome sexual advances, requests for sexual favors, or
unwelcome verbal or physical conduct of a sexual nature. This will not be tolerated. Student consequences
include suspension, request for reassignment to another school, request for expulsion and assault charges
involving the police. No type of harassment will be tolerated.

District Dress Code Guidelines

ALLOWABLE DRESS AND GROOMING
« Students must wear clothing including both a shirt and pants or a skirt, or the equivalent, and shoes.

« Shirts and dresses must have fabric in the front, back, and on the sides. Fabric covering all private
parts must not be see-through.

¢ Clothing must cover undergarments and all private parts.
- All tops must have straps
- All tops must meet the top of the pants
- Wearing pants below the waistline is not allowed.

» Clothing must be suitable for all scheduled classroom activities, including physical education, science
labs, wood shop, and other activities where unique hazards exist.

e Head wear is allowable as long as it follows other areas of the dress code and the student is easily
identifiable.

» Specialized courses may require specialized attire, such as sports uniforms or safety gear.

NON-ALLOWABLE DRESS AND GROOMING

» Clothing may not depict, advertise or advocate the use of alcohol, tobacco, marijuana or other
controlled substances.

» Students may wear hoodies, but must keep the hood off their heads. Considerations will be made for
students who wear special clothing as required by religious beliefs, disability, or convey a particular
message protected by law.

« Dressing, grooming, or engaging in speech that is lewd or indecent, vulgar, or plainly offensive.

» Clothing may not use or depict hate speech targeting groups based on race, ethnicity, gender, sexual
orientation, gender identity, religious affiliation or any other protected groups.

* Clothing, including gang identifiers, must not threaten the health or safety of any other student or staff
(examples include bandannas, gang signs).

« If the student’s attire or grooming threatens the health or safety of any other person, then discipline
for dress or grooming violations should be consistent with discipline policies for similar violations.

» Clothing with words, pictures, or phrases that depicts violence or intimidation may not be worn
(examples include images of guns, knives and any other items generally considered to be a weapon).




STUDENTS WHO ARE IN VIOLATION OF THE SCHOOL DRESS CODE WILL:

1. Be educated on the reason this clothing is not allowed in a school setting, and when possible be
given the opportunity to remove the item(s).

2. Be given the opportunity to change into school issued clothing in order to find items that are
appropriate to wear.

3. When the first two are not viable options, the student’s parent will be contacted to bring appropriate
clothing for the student to change into.

4. Repeated violations could result in school consequences.
5. Students will not be allowed to return to classes until they are in compliance with the school dress code.

Nuisance Items

Please ensure students leave items like "tails,” ear headbands, stuffed animals, and fidgets at home (unless
part of a student’s specific plan and school-approved).

Sharpies or Other Permanent Markers

Students are not allowed to have Sharpies or other permanent markers at school. Students are not allowed
to draw on themselves at school.

Valuables/Cell phones

Valuables such as cell phones, earbuds, hand-held game systems, and expensive jewelry, etc. are not
necessary at school. While specific school rules do not prohibit such items, we strongly discourage
students from bringing them to school. Lefler is not responsible for the loss or theft of such items and will
not investigate the loss or theft.

Cell Phone Policy

The use of cell phones, headphones/earbuds, smartwatches, and any other personal electronic devices by
students is not allowed during the school day. All personal electronic devices must be powered off and
placed in their locker.

STEPS FOR ADDRESSING CELL PHONE OR SMARTWATCH USE IN THE CLASSROOM

Step 1:
If the student fails to comply, the teacher will contact the office. The device will be collected and held in
the main office for the remainder of the day.

« This will be logged as an electronic device infraction.

Step 2:
If a student reaches three electronic device violations, an administrator will work with the student and
their family to develop a personalized plan to ensure the expectations are met.




WHAT IF?

A student is accessing a personal electronic
device in the hallway or other non-classroom
areas during the school day? The student will be
returned to their classroom and asked to put their
device in the classroom holder.

Food/Drinks in Locker

No open food or drinks are allowed in lockers. This
will help us eliminate any unwanted pest problems.
Students are permitted to bring water bottles to
carry during the day. Please do not send glass water
bottles or those with squirt tops/caps.

Book Bags and Backpacks

Book bags and backpacks are not allowed in the classrooms, gym or the cafeteria. Students should place
these items in their locker upon arrival.

Student Chromebook Care and Use Policy

To ensure our technology remains a valuable tool for learning, all students are expected to care for
their school-issued Chromebooks and use them responsibly. This policy outlines expectations for proper
Chromebook use both at school and at home.

CARE AND APPEARANCE
* Chromebooks must be kept clean and free of damage.
* Do not color on, draw on, write on, or mark the Chromebook in any way.
« Stickers, tape, or adhesive decorations are not allowed on the Chromebook or its case.
« Students may not attempt to remove property labels such as barcodes serial numbers.

USE AND CONTENT
* Chromebooks are provided solely for educational purposes.
* Only school content should be saved to the Chromebook’s hard drive or Google account.
 Students are not permitted to download, install, or store non-educational games, videos, music, or apps.
 Inappropriate content, including images or text unrelated to school assignments, is strictly prohibited.




CONSEQUENCES FOR VIOLATIONS

Intentional defacing, damaging, or inappropriate use of a Chromebook may result in:
* Loss of Chromebook privileges
 Disciplinary action
¢ Financial responsibility for repair or replacement
» Student & Parent Responsibility

Students and families are responsible for caring for the Chromebook and using it as a learning tool. If a
Chromebook is damaged or compromised, it should be reported immediately to a teacher or school staff member.

Technology Plan

The Lincoln Public Schools Board of Education adopted a technology plan that seeks to provide students,
teachers and staff with the necessary devices, classroom infrastructure, and teacher training to support the
ongoing implementation of digital instructional content.

Device Information

Student devices will be distributed at Open House. Information will be shared before the year with parents
and students and again at the start of the year with students. This information focuses on both school
expectations and routines related to the safe care of the device, and responsible use of the device while at
school and home. Students and parents will be provided the option to enroll in a Device Coverage Program
that reduces fines for accidental damage or loss. The cost of enrollment is $20 per year or $10 for those
students eligible for fee waiver.

Computer Use Guidelines

For information on Computing Device RUA please refer to the Student Services section of the Important
Information Booklet (II1B). The IIB can be found on our website at: LPS.org.
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Parent Communication

Lincoln Public Schools uses a mass communication system for parent notifications. This system will be
used to notify parents of emergencies, special events, schedule adjustments and when progress reports
are sent home. Notices will be sent via phone and email, so it is very important that parents notify the
school of any changes to your contact information.

Bicycles

Students may not ride their bikes while on campus. All bikes should be walked. Racks are provided to
students near the southwest side of the building. It is the student's responsibility to ensure the security of
his/her/their bicycle when using these racks by using a bike lock.

LINCOLN POLICE SHARE REMINDERS ABOUT BIKES AND SCOOTERS
Lincoln Police have asked us to share the following information with students and families:

Did you know there are different rules for bicycles and scooters based on how they are powered? Some of
them are not legal to ride on paths, sidewalks, streets, or public property like city parks and the different

classifications can get confusing. Here's a quick guide to help students and families understand the rules

of the road (and sidewalks):

¢ Does it have working pedals? For something to be considered a "bicycle," it must have working pedals
and max speed of 20 Miles per Hour. If not, it could be classified as a minibike, moped or even a
motorcycle, depending on its power and require a license to operate or not be allowed on public roads
and property.

« Is the motor gas-powered? No gas-powered vehicles are permitted on bike paths and should be
operated on the road. That may require the rider to have a license.

« Any of these similar devices like scooters that use electric power need to adhere to the Rules of the
Road outlined for vehicles in LMC 10.14.

* The rider can be cited. If the rider is a minor, the adult who allowed them to ride the scooter or
minibike can also be cited. Please refer to this bike/scooter laws guide provided by Lincoln Police for
more information.




REMINDERS ABOUT BIKES, SKATEBOARDS, SCOOTERS, HOVERBOARD, ETC.
ON SCHOOL PROPERTY

Lincoln Public Schools also wants to take this opportunity to remind students and families about the
expectations outlined in the Important Information Booklet (page 63):

“All students are expected to follow correct safety practices and to walk their bikes while on school
grounds. Bikes are to be locked in the bike rack provided on school grounds. Helmets should be worn and
may be taken to the child’s locker/coat hook during the school day. Skateboards, rollerblades, shoes with
retractable wheels, shoe skates, all scooters and hoverboards are not allowed on school property.”

Bulletin/Announcements

The daily bulletin is read to students each day. This bulletin contains announcements of importance and
interest to students. Daily announcements are posted on our website for parents at Lefler.LPS.org.

Counselors

A counselor is assigned to incoming students and will remain the student'’s counselor for grades six, seven, and
eight. A student should feel free to contact his/her/their counselor for help with school or personal problems.
The counselor is available during the school day for conferences with students or with parents. Parents who
wish to speak with their student’s counselor are encouraged to make an appointment to ensure availability.

Media Center

The media center is open for checking books in and out before school, at noon and after school. Students
who check out books from the media center are expected to return them on or before the due date. Repeat
offenders will be denied media center privileges. Fines will be assessed for lost books. The media center
hours are from 7:45 a.m.-3:15 p.m. each day. Extended time (3:05 p.m.-4:00 p.m.) is available for students
attending Homework Zone.

Lost and Found

A “lost and found” for student items is located in the counseling hall. Unclaimed items will be given to
charitable organizations.

Lockers

A locker will be assigned to students each year (only one student per locker). In addition, each student will
be issued a lock - only school locks may be used on lockers. Students are responsible for keeping their lock on
their locker and appropriately locked. At the end of the year, students must return their lock or be assessed a
fine. Lockers are the property of Lincoln Public Schools and are accessible to staff when necessary.

Students are responsible for the content and condition of their lockers. Students are expected to keep their
lockers clean and locked.
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Lincoln Public Schools assumes no liability for damage or theft of student property. For this reason, it is wise to
leave valuables at home and to not share your locker or combination with anyone.

Students will be allowed to access their lockers at the beginning of the day and at dismissal. Students will
not be allowed to leave class to use their lockers or during passing periods. The number of materials needed
for classes has decreased since the deployments of Chromebooks for all students.

Items students need to bring to class: Items students should not bring to class:

* Chromebook/Chromebook Bag « Food/Snacks

. Homewor'k » Nuisance items (ex: fidget spinners, putty,
* Pen/Pencil Rubik’s cubes or other distracting items)
¢ Notebook

* Coats

Personal Reading Book (optional, unless
required by specific class)

*Students needing band instruments, cold lunches, feminine supplies, clothes, or tennis shoes, will be allowed to
access their lockers on the way to band, lunch, restroom, or the gym.

PE Lockers

Students will not be assigned a locker during physical education classes. Students will use an assigned
area to store their Chromebooks. They will wear appropriate clothing and shoes on the days they will be
participating in physical education classes.

Student Pictures/Yearbooks

A brochure describing student picture packets will be distributed to all students during the first month of
school. Pictures will be taken in October. Pictures taken will be used to complete a yearbook for all students.
This yearbook will be completed and sold to students during the second semester. Damaging or defacing
others' yearbooks may require you to pay for a new book. Students are not to use inappropriate language in
others' yearbooks.

Telephones

To use the phone at noon, students must have a pass. Students are requested to use the office phone ONLY for
emergencies or to notify parents that they must stay after school. If weather emergencies force cancellation of
events after school, students will be allowed to call home. Only one student may use the office phone at a time
and there is a two-minute limit. Students must demonstrate appropriate "office behavior” to use the phone or
may lose that privilege. Students must receive teacher permission to use a classroom phone.




Weather and School Closings

For information on the Severe Weather Policy please refer to the Communication Services section of the
Important Information Booklet (IIB). The 1IB can be found on our website at: LPS.org.

Fire Drills

Fire drills will be held throughout the year. It is important that students regard these fire drills seriously
and know the procedure to follow in case of an actual emergency. Students should know the exit route
to use from each of their classrooms. Teachers will provide this information. Directions for exit have also
been posted in each room.

Observance of the following rules will help to ensure safety in the event of fire or fire drills:
1. When the fire alarm sounds, leave the room quickly, quietly and in good order.

Walk rapidly, but do not run.

Remain close to the nearest wall while moving to the stairway.

Form as many lines as space will permit.

Doors will be held open by the first person to reach them.
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After leaving the building, move a safe distance away from the building.

Tornado Drills

In the event of a tornado warning, a signal of five short bells will continuously ring. Students should move
into the area as directed by their teacher, sit against one of the walls, and cover their heads with their hands.
Students must be very quiet so they can hear directions. During an actual warning, parents are requested

to seek shelter for themselves rather than come to school to find their children. This request is intended to
maximize the safety of parents and children and minimize the confusion in an emergency situation.

Valuables

Lincoln Public Schools does not provide insurance for personal items. Please do not bring large amounts of
money or other valuable items to school. Lincoln Public Schools is not responsible for lost or stolen articles.
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Visitors

We welcome visitors to our school; however, we want to be certain that a safe and appropriate
instructional environment can be maintained in the classroom. Please prearrange visits with an
administrator if at all possible. All visitors should begin their visit by checking in with the Secured Entrance
Monitor, then report to the main office.

For information on Visitors and Volunteers please refer to the Student Services section of the Important
Information Booklet (II1B). The IIB can be found on our district website at: LPS.org.

Student Activities

There are a wide variety of clubs and activities available for students. These activities are provided so that
students can explore their interests and talents. Usually, clubs and other activities run from 3:00-5:30 p.m.
Students will receive information about clubs early in the school year.

Remember, if at any time you have questions about any rules or procedures at Lefler, please contact an
administrator at 402-436-1215.
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